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How to update practice details

1.

By clicking on the Practice tools button on the dashboard

By clicking on the Practice tools option on the top navigation
e By going to settings

You can access the practice management screen using the Practice tools option. You can do this:
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2.

Practice management button in the My practice card to go to the practice management screen.

Clicking on the Practice tools button on the dashboard will take you to the practice tools dashboard. You must click the
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3. Clicking on the Practice tools top navigation option will display a drop-down menu of options. You must click the Practice

management option to go to the practice management screen.
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4.  You can also go to Settings to access practice management.
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5.

Practice management is a tab within settings.
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consultations.

You can choose your default billing and prescribing/treating practice that you will use as the default selection during

HealthiD
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7. You can see practice details for all practices to which you are linked.
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8. You can see a list of active practice employees at the practice. This includes healthcare professionals, practice managers,
locum doctors and clinical healthcare workers.
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9. The process to remove healthcare professionals and practice managers from the practice is explained when you click on
Remove next to the person’s details. It involves sending us an email.
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10. You can add new healthcare professionals and practice managers to the practice from the Practice management screen.
Click on Add employee to download the forms needed to start the process.
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11.

to start this process.

You can also add new locum doctors and clinical healthcare workers to the practice on this screen. Click on Add employee
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12. You can also update locum doctors and clinical healthcare workers added to the practice. Click on Update in the line with
the details for the specific person.
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13. You can remove locum doctors and clinical healthcare workers from the practice by clicking on Remove in the line with their

details.

©Q o &« = & Healto

[ty (locum doctor)

Remove this employee from Afses = sy

How to update practice details

Discovery Health (Pty) Ltd; registration number 1997/013480/07, is an authorised financial services provider and administrator of medical schemes.

© o & = & Healhio QU Search patent *® e @
Practice management o
_— e )
Practice name; s, =l
Practice fype: Group pracices
Practice nusmber: Iy
Contact number: ( mo o
Emalk: ami@emad com
Location: 5
Active employees Add employes =
Al empboyees lsted below will receive consent when consent hae been gramed 1o 4 prace. A hesltheare professional snd practice menager mat be added using the Provider Admin process. A
bt ot and chindcal heahhoare worker M saist on the D owiry Syslem bedoee you can add thin 13 the practe.
o ROUE ERECTIVE PR EFRCTNL PO ALTHIE
- Feakheare palansd DL I e
Fraciice manager DIMET0z2 ERLLFL o) Rerces
| Lo degter DL W Vpdain | Bemaer
Chinical healthiare worker DS 3wiirenee rstate | Herm
Q. Search patent e m & s




